Senior Conveyancer

Thomas Flavell & Sons Solicitors
Location: Leamington Spa
Hours: Full-time, Monday to Friday, 9:00am to 5:00pm
Salary: Dependant on experience
Join Our Conveyancing Team
This is an excellent opportunity for an experienced and ambitious conveyancing professional looking to develop their career within a supportive and well-established team, handling a varied residential conveyancing caseload.
We are seeking an experienced and motivated Senior Conveyancer to join our Conveyancing department in Leamington Spa.
The successful candidate will manage their own caseload of residential conveyancing matters from instruction through to completion, delivering a high standard of client care while working closely with colleagues across the department.
This role would suit someone who is confident managing their own caseload and is looking to take the next step in their career within a friendly and professional working environment.
As a long-established Midlands law firm with a proud heritage and an exciting future, we combine traditional values of exceptional client care with a modern, forward-thinking approach to legal practice. We invest heavily in technology, legal software, and our people to ensure both our clients and employees receive the very best experience.
Our reputation has been built on trusted relationships, outstanding service, and a commitment to supporting our teams. We foster a positive, collaborative culture where knowledge is shared, achievements are recognised, and career development is actively encouraged.
If you are looking for a role where you can develop your skills, make a meaningful contribution, and build a long-term career within a supportive and progressive firm, we would love to hear from you.
What We Offer
In addition to a welcoming and supportive working environment, we provide a comprehensive benefits package including:
· Competitive salary
· Exam and study support, including study leave
· Enhanced annual leave entitlement
· Company sick pay scheme
· Private health insurance after 2 years of service
· Free conveyancing and wills, plus discounted legal services in other areas
· Bereavement leave
· Life assurance
· Employee discount scheme
· Company pension scheme
· Health and wellbeing programmes
· Regular social events and team activities
· Opportunities for professional development and career progression
· Enhanced maternity and paternity benefits

Role Overview
The Senior Conveyancer will manage a caseload of residential conveyancing matters with minimal supervision. This role requires strong technical ability, proactive client management, and a commitment to delivering excellent service. It also involves contributing to business development and maintaining compliance with legal and professional standards, in line with the firm’s Core Competency Framework.

Key Responsibilities and Competency Alignment
1. Legal Knowledge & Expertise
· Independently manage a full caseload of residential conveyancing transactions including freehold, leasehold, new build, remortgage, and transfer of equity matters.
· Provide clear, accurate legal advice throughout the conveyancing process, from instruction through to post-completion.
· Identify and address legal issues such as title defects, unregistered land, or leasehold complexities, escalating when appropriate.


2. Legal Research & Analysis
· Carry out relevant legal research to support complex title issues or evolving legislation (e.g. leasehold reform, lender requirements).
· Interpret and analyse legal documents including contracts, leases, official copies, and search results.
· Apply sound legal judgement in resolving practical and technical problems.

3. Client Service
· Provide an exceptional client experience by maintaining regular contact, managing expectations, and explaining the legal process clearly.
· Show empathy and professionalism, particularly with first-time buyers or sensitive transactions (e.g. matrimonial transfers).
· Respond promptly to queries from clients, agents, lenders, and other parties.

4. Communication Skills
· Draft and review contracts, reports on title, SDLT forms, and completion statements.
· Communicate clearly and effectively with clients, estate agents, mortgage advisors, and colleagues.
· Handle potentially difficult conversations with clarity and reassurance.

5. Problem Solving & Critical Thinking
· Resolve transactional issues efficiently, such as unregistered titles, restrictive covenants, missing planning consents or delays in the chain.
· Use initiative to anticipate problems and recommend practical solutions.
· Work independently while recognising when to escalate complex legal risks.

6. Ethics & Professionalism
· Ensure all work complies with regulatory obligations, including AML, CQS protocols, and SRA/CILEx/CLC standards.
· Maintain a high level of confidentiality, integrity, and ethical conduct in all transactions.
· Contribute to the firm’s commitment to professional and inclusive practice.

7. Leadership & Management
· Organise and prioritise your workload to meet deadlines and manage risk effectively.
· Supervise junior staff or conveyancing assistants, where applicable.
· Contribute to the development of internal systems, precedents, and process improvements.

8. Commercial & Business Acumen
· Recognise cross-selling opportunities and refer clients to other departments as needed.
· Contribute to the financial management of files including billing, WIP, and disbursements.
· Engage in local networking events, referrer relationships, and personal profile-raising activity.

Marketing and Content Creation
· Produce content for the firm’s website and publications (blogs, articles, FAQs, Videos).
· Represent the firm at marketing, community, or referrer events.
· Support the firm’s online presence and campaigns relating to residential property services.

Professional Development
· Maintain and evidence CPD in accordance with your regulatory body (SRA, CILEx, or CLC).
· Stay up to date on changes in conveyancing law, lender requirements, and industry standards.
· Reflect on and improve your practice through feedback and training.

Person Specification
· Proven experience handling residential conveyancing matters independently.
· Excellent written and verbal communication skills.
· Strong attention to detail and file management.
· Ability to work under pressure and manage a high-volume caseload efficiently.
· Demonstrated commitment to client care and team collaboration.
· Commercial awareness and an interest in contributing to the firm’s growth.

Personal Attributes:
· Friendly, approachable and client-focused
· Positive, proactive and enthusiastic
· Reliable and organised
· Calm under pressure
· A strong team player
· Committed to delivering outstanding client service

Why Join Us?
At Thomas Flavell & Sons, we believe our people are our greatest asset. We are committed to creating an environment where individuals can develop professionally, feel valued, and achieve their full potential while delivering exceptional service to our clients.
If you are looking for your next challenge within a supportive, modern and ambitious law firm, we would love to hear from you.
Work Location: In person

